PART-TIME FACULTY SYLLABUS REVIEW CHECKLIST

Below is a checklist designed to assist in faculty syllabi review. Other items may be added at the discretion of the evaluator.  Where possible, please provide instructive comments that may help the instructor improve their teaching and enhance student learning.  

	Required Syllabi Content:
(In addition to the required criteria below, the syllabus should contain basic information including course title and number, semester and year course is being taught, course meeting time, course location, instructor name, instructor campus address, instructor phone, instructor GW email and office hours.)

	Syllabus Includes
	Observation
	Comments

	Bulletin course description
	[   ] Yes            [   ] No
	

	Course prerequisites, if any
	[   ] Yes            [   ] No
	

	Learning outcomes that state descriptions of behaviors or skills that students will be able to demonstrate at the end of the class or unit 
	[   ] Yes            [   ] No
	

	Average minimum amount of out-of-class or independent learning expected per week 
	[   ] Yes            [   ] No
	

	Required textbooks, materials and recommended readings
	[   ] Yes            [   ] No
	

	Description of assignments and other course assessments that delineate how student performance will be evaluated
	[   ] Yes            [   ] No
	

	Statement on University policy on observance of religious holidays*
	[   ] Yes            [   ] No
	

	Statement regarding accommodations for students with disabilities*
	[   ] Yes            [   ] No
	

	Reference to the GW Academic Integrity Code*
	[   ] Yes            [   ] No
	

	Reference to the Security and Safety Policy*
	[   ] Yes            [   ] No
	

	Statement regarding accommodations for students with disabilities*
	[   ] Yes            [   ] No
	

	

	Factors to Consider:

	Evaluation Item
	Observation
	Comments

	Is syllabus clear about requirements?
	[   ] Yes

[   ] Yes with qualification 

[   ] No

[   ] No with qualification
	


	Evaluation Item
	Observation
	Comments

	Are the course learning outcomes stated clearly?
	[   ] Yes

[   ] Yes with qualification 

[   ] No
[   ] No with qualification
	

	Are evaluation and grading methods explained clearly?
	[   ] Yes

[   ] Yes with qualification 

[   ] No
[   ] No with qualification
	

	Is Class preparation (e.g., reading material) at the appropriate level of difficulty for the academic level of the course?
	[   ] Yes

[   ] Yes with qualification 

[   ] No
[   ] No with qualification
	

	Is reading material is relevant to the goals of the course?
	[   ] Yes

[   ] Yes with qualification 

[   ] No
[   ] No with qualification
	

	Is reading material is appropriate for the academic level of the course?
	[   ] Yes

[   ] Yes with qualification 

[   ] No
[   ] No with qualification
	

	Are assignments are challenging and designed to enhance learning?
	[   ] Yes

[   ] Yes with qualification 

[   ] No
[   ] No with qualification
	

	Are number of assignments appropriate?
	[   ] Yes

[   ] Yes with qualification 

[   ] No
[   ] No with qualification
	

	Are number of hours of out-of-class work appropriate?
	[   ] Yes

[   ] Yes with qualification 

[   ] No
[   ] No with qualification
	


*Please refer to the Recommended Syllabus Template for further details and verbiage for University statements
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